YTBepKIECHO

[Ipunoxenue
npukazy ot 01 centsopst 2023 r.
Nel 03/a- ocH

ITono:xenue
0 IIKOJbHOI 0M0JINOTEKE
MYHUIHMNAJTBHOT0 Ka3eHHOI0 00111e00Pa30BaTeIbHOI0 YUpeKIeHUus
Yerb-Kaannckas cpeansisi 001eodpa3oBare/ibHas mkoJa c.Ycrb-Kaga

1. O0mue moJ10KeHUA

1.1. Hactosmee Ilonoxxenue o 6ubanoreke pazpadotaHo B cooTBeTCTBUU ¢ DefepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 obpazoannu B Poccuiickoit @eneparum» ¢ U3MEHEHUSIMU Ha 29 nexadps
2022 roga u denepanbabiM 3akoHOM OT 29.12.94 Ne 78-D3 «O O6ubauoredynoM jaene» (B peaakiuu ot 11
utons 2021 roga), ¢ yaerom denepanpHoro 3akona ot 25 urons 2002 r. Ne 114-03 «O npoTUBOACHCTBUN
AKCTPEMHUCTCKON NIEeATEIbHOCTH» ¢ M3MeHeHusMu Ha 28 ngexadbps 2022 roma, YcraBa MKOY VYcrb-
Kanuuckas COII w fapyrux HOpMaTUMBHBIX IpaBOBbIX akToB  Poccuiickoit ~ ®exnepanuu,
periIaMeHTHPYIOLIHNX AeATeIbHOCTh 00111€00pa30BaTeIbHbIX OpraHUu3aIUil.

1.2. Jlannoe Ilonoxenue o OmOnmoreke mkoibl (mamee - IlomoskeHne) 0003HAYaeT OCHOBHBIC
IOPUHIUINBL, 337auyd M (QYHKOUM OMOJMOTEKM B IIKOJE, ONpEeNseT OpPraHu3allui0 JesSTeIbHOCTH,
yIOpaBieHUE, MOPSIAOK IOJb30BaHUS IIKOJIBHONW OMOJIMOTEKOM, a TakXKe perjJaMeHTUpYyeT IpaBa U
00513aHHOCTH TOJIb30BaTeNel 1 paOOTHUKOB OUOITHOTEKH.

1.3. Hacrosmee  Ilomokenme — periaMeHTHpyeT — pabory ©  QyHKOWH  OHONIHOTEKH
00111e00pa30BaTeNbHON OpraHu3aly, KOTOpas CIOCOOCTBYET (OPMUPOBAHHUIO KyJIbTYpPbl JHYHOCTH
yYaluxcs LIKOJIBI M TO3BOJISIET MOBBICUTH 3((HEKTUBHOCT, HHGOPMALMOHHOTO OOCTYXKUBAaHUS
00pa30BaTeNIbHON, BOCITUTATEIBHOM JESTEIbHOCTH.

1.4. Hacrosimee IlonokeHue sIBAsieTCSl JIOKAJIBbHBIM HOPMATHUBHBIM aKTOM IIKOJBI M ONpEEsieT
ypOBEeHb TpeOOBaHUII K OuOIMOTEKE KaK K CTPYKTYpHOMY MOJpa3felieHuio 00pa3oBaTeIbHOM
OpraHM3aliHy.

1.5. IllkonbHas OuOIMOTEKa SBIAETCS CTPYKTYPHBIM MOJpa3felieHHeM  00pa3oBaTebHOM
OpraHM3aliy, Y4acTBYIOLIUM B 00pa30BaTeIbHON, BOCIUTATEIbLHON IEATEIbHOCTH B LIETSAX 00eCreUeHUs
IpaBa YYaCTHUKOB OOpa3oBaTeNbHBIX OTHOIIEHUH Ha OeclylaTHOE IMOJb30BaHUE OUOIMOTEYHO-
MH(GOPMaLIMOHHBIMU PECYPCAMHU.

1.6. JlearenbHOCTb OMOTMOTEKM IIKOJBI OPTAaHU3YETCS W OCYILECTBIISETCS B COOTBETCTBUU C
POCCUMCKUMHU KYJIbTYPHBIMU M 00pa30BaTEeNIbHBIMU TPAJUIUSAMU, a TAKXKE CO CIOKHUBIIUMCS B OOIECTBE
UJICOJIOTUYECKUM M TOJIMTHYECKUM MHOroooOpaszueMm. OOpa3oBareibHass U NMPOCBETUTEIbHAS (YHKLIUU
OuOMMoTekn Oa3upPyIOTCS HAa MAaKCUMaJbHOM HCIOJIB30BAHUM JOCTIDKCHHH  0OIIEeYeI0BeYeCKOM
KYJIBTYpBl, 00ecTIeYnBaeTCsl Y4eOHBIMH, METOJUUECKUMHU U CIIPABOYHBIMHU IOKYMEHTAMHU.

1.7. UlkonpHas OuOiIMOTEKAa AOCTyMHA M O€CIUTaTHA IJIs YUTAaTeNe, OOyJaloluxcs, yduTelaehd u
Apyrux paOOTHUKOB O0pa3oBaTEeNbHONM OpraHuM3aluH. YJAOBJIETBOPSET 3ampoChl pOAWUTENEH Ha
JUTEpaTypy MO MeJaroruke 1 00pa3oBaHUIO C yYETOM UMEIOUINXCS BOZMOKHOCTEI.

1.8. Ilenu mikonpHOM OMOMMOTEKH - OpMHUpPOBaHUE OOIICH KyJIbTYphl JUYHOCTH OOYYArOMIMXCS Ha
OocHOBe ocBoeHusi DenepanbHBIX TOCYIapCTBEHHBIX O0pa30BaTEIbHBIX CTAHAAPTOB, COJCPKAHUS
0011e00pa3oBaTeNbHBIX MPOrpaMM, HUX aJanTalus K JKA3HM B OOIIecTBE, CO3JaHME OCHOBBI IS
OCO3HaHHOTO BbIOOpAa M TOCIEIYIOIIETO OCBOEHMS MPO(EecCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaMM,
BOCIIMTAHHUE TPaXITaHCTBEHHOCTH, TPYIOJIOOUS, yBaKEHUS K MpaBaM U cBOOOJaM dYelloBeKa, JIIOOBU K
OKpy>Katomiel npupoae, Poaune, cembe, popMHUpOBaHUE YCTaHOBKH Ha 3/J0POBBIM 00pa3 KU3HU.

1.9. bubnmoTreka pyKOBOJCTBYeTCS B CBOEH aesrenbHOCTH [lonoxkeHnem, enepanbHbIMU 3aKOHAMH,
ykazamu U pacnopsbkenusmu - llpesupenta  Poccmiickonn  denepauuu, [OCTAHOBICHUSMH U
pacnopstxeHusimu  [IpaBurensctBa Poccuiickoit denepanii ¥ HMCHOJHUTENBHBIX OPraHoB CYOBEKTOB
Poccuiickoif @enepanuu, pelieHUIMHA OpraHa yrnpaBjiIeHUs 00pa3oBaHHEM U YCTaBOM 00pa3oBaTeIbHOM
OpraHM3aIiHy.



1.10. INopsinok noctyna Kk OMOGIUOTEYHBIM (POHIAM U JIpYroil 6uOIMoTeyHON HH(pOpMAINH, TIepeueHb
OCHOBHBIX YyCIyr M YCJIOBHS MX HpefocTaBieHus Oubnuorekamu omnpenensiores B IIpaBumax
MOJIb30BaHUsI OMOIHOTEKOH.

1.11. OoOpa3oBarenbHasi OpraHu3alMs HECET OTBETCTBEHHOCTh 3a JOCTYHHOCTh W KayecTBO
OMOIMOTEYHO-MHPOPMAITMOHHOTO O0CTY)KUBaHHUS OUOINOTEKH.

1.12. Opranuzamnusi oOCTY)KHBaHUSI yJaCTHUKOB OOpa30BATEIBHOW AEATEIBHOCTH TPOHU3BOJIUTCS B
COOTBETCTBUM C MPAaBWJIAMU OXpaHbl TpyJda U MOXKapHOW O0€30ImacHOCTH, CAHUTAPHO-TUTHEHWYECKHMU
TpeOOBaHUSIMHA U HOPMaMH.

2. IIpuHUHUIBI JeATEJIbHOCTH IIKOJIbHOW OM0IN0TEKN

2.1. JleATeNnbHOCTh IIKOJILHOW OMOJIMOTEKM OCHOBBIBAETCS HA MPUHIMIIAX JIEMOKPATHUH, TYMaHU3Ma,
OOIIeTIOCTYITHOCTH, MPHOPUTETAa OOIIEYETOBEYECKUX IIEHHOCTEH, TIpa)IaHCTBEHHOCTH, CBOOOJHOTO
Pa3BUTHS JTUYHOCTH.

2.2. B bubnmoTteke 3ampeniaeTcs U3aHue U PpaclpOCTPAHEHHUE MEYaTHBIX, ay/In0-, ayJIHOBU3YaTbHBIX
U MHBIX MaTE€pHAJIOB, COAEPKAIIMX XOTS OBl OJMH U3 NPHU3HAKOB, NMPEAYCMOTPEHHBIX YaCThIO MEPBOU
cratbt 1 @enepanbHoro 3akoHa oT 25 urossg 2002 r. Ne 114-D3 «O npoTUBOAEHCTBUU YKCTPEMHUCTCKOM
NeATeTbHOCTI (C u3MeHeHusaMu Ha 28 nekadps 2022 roga).

2.3. B cootBetcTBHM cO cT. 13 DenepanbHoro 3akoHa Ne 114-d3 k TakuM MaTepraiaM OTHOCSTCS:

- Marepualibl, TIPU3bIBAIOLIME K OCYILIECTBICHHIO JKCTPEMUCTCKOM JEATEIbHOCTH  JIHOO
00OCHOBBIBAIOLINX WM OMPABJBIBAIONINX HEOOXOIUMOCTh OCYIIECTBICHUS TAKOM JIEATEIbHOCTH;

- myOnMKanuu, OOOCHOBBIBAIOIIME WJIM OIPABIBIBAIONINE HAIMOHAIBHOE W (WJIH) pacoBoe
MIPEBOCXOJICTBO JIMOO OMPaBIBIBAIOIINE MPAKTUKY COBEPILICHUS BOEHHBIX WM HHBIX MPECTYIUICHUH,
HAIpaBJICHHBIX Ha IIOJIHOE WM YacTUYHOE YHHYTOKEHUE KaKOM-TMOO 3THHUYECKOM, COLMaIbHOMH,
pPacoBOii, HAITMOHATBLHON WJIN PEIMTHO3HOM TPYIIIbI;

- opHIHMaTbHBIC MAaTEPUAIIBI 3AITPEIICHHBIX SKCTPEMHUCTCKUX OPTaHU3aIlHi;

- MaTepHalbl, aBTOPAMH KOTOPBIX SIBISIOTCS JIUIA, OCYK/IEHHBIE B COOTBETCTBUU C MEXKIYHAPOIIHO-
IIPAaBOBBIMU AaKTaMHM 3a MPECTYIUIEHHS MNPOTUB MHpa M 4YEJIOBEYECTBA U COJEpKallhe IPU3HAKHU,
MPeIyCMOTPEHHbIE YacThIO TIEpBOM cTaThu 1 HacTosero denepaabHOro 3aKOHA;

- 1r00bIe WHBIE, B TOM YHCIIE aHOHMMHBIC, MaTepHAIIb, COACPIKAINE MPU3HAKHU, MPETyCMOTPEHHBIC
4acThiO MepBoii ctaTthu | HacTosmero MenepanbHOTrO 3aKOHA.

2.4. B nomenienun 6ubmmotekn paszmeraercss OenepaiabHbBI CIIHUCOK AKCTPEMHUCTCKOMN JIMTEpaTypHI,
YTBEP>KACHHBIN (heepaTbHbIM OPraHOM UCTIOTHUTEILHON BIIACTH, 3aMPEIIEHHON K PacpoCTpaHEHUIO Ha
tepputopuu Pocculickon @enepanumu.

3. 3agauu OubIUOTEKH

3.1. O6ecneuenue o0pa3zoBaTENbHOM, BOCIIUTATEILHON NEATEIBHOCTH U CaMOOOPA30BaHUS YUAIIUXCSI
Y TIeIaroroB 00pa3oBaTeIbHON OPraHU3AIIHH.

3.2. OOecrieueHne y4JaCTHUKAM OOpa30BATEIBbHOM JACATEIBHOCTH — OOYYAIOIIMMCS, IIe1aroram,
ponuTeNnsiM (3aKOHHBIM TPEACTABUTENSIM) yUYaIIUXCS — JOCTyNa K WH(OpMAIUH, 3HAHUSAM, HICSM,
KYJIbTYPHBIM LIEHHOCTSM TOCPEACTBOM HCIIOJIb30BaHUSA OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECypCcOB Ha
Pa3TUYHBIX HOCHTEIISAX:

- OymMaxHOM (KHIKHBINA (OHJT, HOH]T TEPUOANUECKUX U3TAHHH);

- nupposom (DVD —aucku, Gidii-HaKOMUTENH);

- IOCPEICTBOM UH(DOPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceTH MHTepHeT.

3.3. ®opmMupoBaHHE y YATATENCH HABBIKOB HE3aBHCHMOTO OMOIMOTEYHOTO MOJIB30BaTENsI — O0ydeHHe
MOJIb30BAHUIO KHUT O, 00yueHHe IOUCKY, OTOOpPY M KpUTHUYECKON OLleHKE HH(OpMAIUH.

3.4. BocrnuTtaHwe KyJIbTypHOTO M TPa)XXITaHCKOTO CaMOCO3HAHHS, IIOMOIIb B COIMATH3AINN
00y4aroIIerocs, pa3BUTHH €0 TBOPUYECKOT0 MOTEHITNAIA.

3.5. CoBepIieHCTBOBaHHUE MPEIOCTABISAEMbIX OHWOIMOTEKOM YCIYr Ha OCHOBE BHEJIPEHUS HOBBIX
WH(GOPMAIIMOHHBIX TEXHOJIOTUA M KOMIBIOTEpU3ANNH OUOIHOTEYHO-UH(DOPMAIIMOHHBIX IPOIIECCOB,
dhopmupoBanre KOMPOPTHON OMOINOTECUHON CPEIbI.



3.6. becrmaTHoe mpenocTaBleHUE MIKOJIBHUKAM B TOJH30BAaHUE HAa BpEeMs MOJIYYCHHUS OOpazoBaHUS
Y4eOHHMKOB M y4eOHBIX MMocoOmii 3 6nbanoreunoro (GoHmaa.

4. OcHOBHBbIE (PYHKIIUM OMOJIUOTEKH

Jl5g peanu3aniuy OCHOBHBIX 3aJa4 IIKOJIbHAs OuOIHoTeKa:

4.1. OcymiecTBiseT OCHOBHbIE (YyHKIMHM OMOMMOTEKHM — oOpa3oBarenbHasi, HHQOpPMAIMOHHAS,
KYJIbTYpHasl.

4.2. ®opmupyet GoH]T OHOITMOTSIHO-MHPOPMAITMOHHBIX PECYPCOB 00pa30BaTECILHOM OpraHU3alnu:

- KOMIUIEKTYET YHHBEpCAJIbHBIH (DOHI y4eOHBIMH, XyJ0’KECTBEHHBIMH, HAayYHBIMH, CIPAaBOYHBIMHU,
MeJarornyecCKiMiU M Hay4YHO-TIOMYJISIPHBIMU JIOKYMEHTaMHU Ha TPaJAMLMUOHHBIX M HETPAJUIIMOHHBIX
HOCHUTEIISIX UHPOpMaLny, yuuTbiBast DenepanbHblil CIHCOK SKCTPEMUCTCKON JTUTEPATyphl, 3alpeIieHHON
K pacrpocTpaHeHuio Ha tepputopun Poccuiickoit deneparuu, yrBepkaeHHbId DegepanbHbIM OpraHoM
UCTIOJTHUTENIHOW BJIACTH;

- monojHseT (QoHJ MHPOPMAIMOHHBIMH pecypcamu cetu HHTepHeT, 0azamu M OaHKaMU JTaHHBIX
APYrUX YYpEKICHUN U OpraHu3alui;

- OCYIIECTBIISIET pa3MeIIeHHEe, OPraHU3aIHI0 U COXPAHHOCTh IOKYMEHTOB.

4.3. Co3gaet nHGOPMAITMOHHYIO TIPOTYKIIUIO:

- OpraHu3yeT W BeACT CIpPaBOYHO-OMOMMorpaduueckuii ammapar: KaTajgord (andaBUTHBIMU,
CUCTEMAaTUUYECKUI), KapTOTEKH (CHCTEMATHUYECKYI0 KapTOTEKy cTaTed, TEeMaTU4eCKUEe KapTOTEKN),
ANEKTPOHHBIN KaTanor, 6a3bl TaHHBIX 00Pa30BaTENLHON OpraHu3alny;

- pa3pabaTbhIBacT peKOMCHIATEIbHBIE OUOIMorpaduieckue mocooust (CIUCKH, 0030pbI, yKa3zaTelnn U
T.I1.); - obecrnieunBaeT HHHOPMHUPOBAHKE TTOJIb30BaTeeH 00 MHPOPMAITMOHHON MPOAYKIIHH.

4.4. Ocymectusier audQepeHIMpoBaHHOEe  OUOITMOTECYHO-UHPOPMALIMOHHOE  OOCITy>KUBaHHE
00 yJaroImxcsi:

- o0cy )kKMBaHUE YyUTaTeNel HA A0OHEMEHTE, B YHTAIBHOM 3aJI¢;

- MpeAocTaBisieT WH(GOPMALMOHHBIE PECYpChl HA Pa3lWYHBIX HOCHUTENSX HAa OCHOBE HM3YyUEHUS HX
WHTEPECOB ¥ HH(DOPMAIIMOHHBIX TIOTPEOHOCTEIH;

- CO3/1aeT YCIOBHS AJI peanu3aliil caMOCTOATEIbHOCTH B 00YYEHHH, [103HABATEIHHOU, TBOPUECKOM
TESITETLHOCTH C OMOPOH Ha KOMMYHHKAIIHIO;

- CHOCOOCTBYeT pa3BUTHIO HAaBBHIKOB caMooOyueHHUs (ydyacTHE B CETEBBIX OJUMIIHAJAX,
TEJIEKOMMYHHUKAIIMOHHBIX ITPOEKTaX B CHCTEME JUCTAHIIMOHHOTO OOYyUEeHHS);

- opraHuszyeT oOy4yeHHE HaBBIKAM HE3aBHUCHUMOTO OWOJMOTEUHOrO TMOJIb30BaTeNsl W MOTpeOUuTesns
uH(pOpMallii, COAEHCTBYET MHTETpallMd KOMIUIEKCAa 3HAHUM, YMEHHH U HABBIKOB pabOThI C KHUIOH U
uHpopManue;

- OKaspIBaeT WH(POPMAIMOHHYIO TOJJICPKKY B pEIICHUH 3a/1a4, BO3HUKAIONIMX B TIpoIecce HX
yueOHOI1, caMo00pa30BaTEIbHON U I0CYTOBOU JA€ATEIbHOCTH;

- OpraHu3yeT MAacCOBBIE MEpOIPHSTHSA, OPUCHTUPOBAHHBIC HA Pa3BUTHE OOMICH, M UYUTATEIHCKON
KYJIBTYpPBbI JINYHOCTH, COACHCTBYET Pa3BUTHUIO KPUTUYECKOT'O MBIIIJICHHUS.

4.5. OcymectBusger auddepeHIMpoBaHHOE  OMOIMOTEYHO-UH(DOPMAIIMOHHOE  OOCTY)KHBAaHHE
Me1arorHuyecKux paboOTHUKOB:

- BBIBIISIET WH(POPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alPOCHI, CBSI3aHHBIE C OOydCHHEM,
BOCIIUTaHHEM U 3/10POBBEM JIETEH;

- co3maer OaHK TMemarormyecko MHQOpMalMd KaK OCHOBBI €JWHON HH(POPMAIMOHHOW CITYXKOBI
00111e00pa30BaTENbHON OpPraHU3aliK, OCYLIECTBISIET HAKOIUICHHWE, CUCTEMAaTH3alI0 WH(pOpMAIUU I10
mpeaMeTaM, pasjiejaM U TeMam;

- CIIOCOOCTBYET NMPOBEJCHUIO 3aHATUI 1O (OPMHUPOBAHUIO HHPOPMALIMOHHON KYJIBTYPHI.

4.6. OcymectBisger auddepeHIMpoBaHHOE  OMOJIMOTEYHO-UH(DOPMAITMOHHOE  OOCITY)KHBaHUE
poauTtenei (3aKOHHBIX IpeAcTaBUTeNei) 00yJaromuxcs:

- YIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTeNe 1 HHPOPMHUPYET O HOBBIX MOCTYIUICHUSAX B OUOIHOTEKY;

- KOHCYJIBTHUPYET 10 BOTIPOCaM y4eOHBIX U3/IaHUH 00YyJaOUIMXCS IIKOJIBL.

4.7. OcymiecTBIs€T BEICHHE HEOOXOIWMON JOKYMEHTAIlMU MO y4yeTy OubnuoredyHoro ¢oHma H
00CITy’)KUBAaHHIO YUTATEJIEH B COOTBETCTBHU C YCTAHOBJICHHBIM ITOPSIKOM.



4.8. IIpoBOANT MOMYISPU3ALIUIO JIUTEPATYPHI C TIOMOIIBIO MHAUBHUTyaTbHBIX, TPYIIIOBBIX U MAaCCOBBIX
dbopm paboTel (Oecem, BBHICTABOK, OmOMMOTrpaduueckux 0030pOB, OOCYXKICHHH KHHUT, UYHWTATEIbCKHX
KOH(epEeHIIHIA, INTepaTYPHBIX BEYEPOB, BAKTOPHH U JIp.).

4.9. OGecrnieunBaeT COOTBETCTBYIOIINI CAHUTAPHO-TUTUEHUUECKUI PEXKUM H OJIarONPHUATHBIE YCIOBUS
JUTSE 0OCITY)KUBAHUSI YUTATEIICH.

4.10. TIpoBOIUT M3yUEHUE COCTOSHUS YUTATEIHCKOTO CIpoca (CTETICHH €ro YIOBICTBOPSHUS) C IEIBIO
(hopMUPOBaHUS ONTHUMAILHOTO COCTaBa OUOIMOTEYHOTO (HOHIA.

4.11. Cucrematnuecku HHPOPMHUPYET YUTATENCH O ACSATEIHHOCTH IIKOJIHHOM OMOJIMOTEKH.

4.12. ®opmupyer OHOIMOTEYHBIH aKTUB, NPUBJICKACT YHUTAaTelIed K y4yacTuio B pabote
COBEIIATEIBHOTO OpraHa — OMOIMOTEYHOTO COBETA M AKTUBA YUTATEIICH.

4.13. OGecnieunBaeT TpeOyeMbIil peKUM XpaHEHUs] U COXPAHHOCTH OMOIMOTEYHOro (OHAA, COrJIaCHO
KOTOPOMY XpaHEHUE YUCOHHKOB OCYIIECTBIISCTCS B OTACIHHOM TOMEIICHHH.

4.14. Opranuzyet paboTy IO COXpaHHOCTH OMOIMOTEYHOTO (hoHAa 00pa30BaTEILHON OPraHU3AIHH.

4.15. TlpoBoauT mMPOBEpPKH CIPABOYHO-OMONMHMOrpadudeckoro ammapata ¢GOHJA Ha HaJUYHE
HKCTPEMHUCTCKHX MAaTEPUATIOB.

5. Opranusanus AesiTeJIbHOCTH OUOINOTeKH

5.1. bubmmoreyHo-uHGOpPMAIIMOHHOE OOCITY)KMBAaHHE OCYIIECTBISACTCS HA OCHOBE OMOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHU ¢ DeepanbHBIMU TOCYyIapCTBEHHBIMU 00pa30BaTEIbHBIMU
CTaHJapTaMH, Y4eOHBIM M BOCIHUTATEIbHBIM IUIAHAMH LIKOJBI, NPOrpaMMaMH, MPOEKTaMU MU IUIAHOM
pabOThI MIKOJIEHON OMOIMOTEKH.

5.2. CnoHcopckasi MOMOIllb, MoJy4yeHHass ONOIMOTEKOM B BUJIE 1IENIEBBIX CPEJICTB HA KOMILJICKTOBAaHHUE
doHIa M 3aKynKy oOOpyHOBaHHs, HE BJIECUYET 3a COOON CHMKEHHS HOPMATHUBOB M (MJIM) aOCOIIOTHBIX
pa3mMepoB (pMHAHCUPOBAHUS U3 OIO[KETA.

5.3. OOmeoOpa3oBaTenbHasi OpraHU3alls CO3MACT YCIOBUS JJISi COXPAaHHOCTH ammapaTryphl,
000pyIOBaHUS U UMYIIECTBA IKOJIBHON OUOIHOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTb M KayeCTBO KOMIUIEKTOBAHMSI OCHOBHOIO (hoHAa
OuONMMOTEKH, KOMIUIEKTOBaHME Yy4yeOHOro (oHIa B COOTBETCTBUU C (eAepalbHBIMU IEpPEUHSAIMU
Y4eOHUKOB M Y4eOHO-METOIMYECKHX W3/JIaHUH, CO3MaHNE HEOOXOAMMBIX YCIOBUHU Ul NEATEITHLHOCTH
OMOIMOTEKH HECEeT AUPEKTOP LIKOJIbI B COOTBETCTBUU C Y CTaBOM 00pa30oBaTeIbHON OpraHU3alty.

5.5. Pexxum paboThl OMOIMOTEKH OMpenesieTcss 3aBeAyIONUM OMOMUOTeKOW (NIPpH HAIWYHMH) HITU
JUPEKTOPOM HIKOJIBI B COOTBETCTBUHU C IMpaBuiaMH BHyTpeHHero pacnopsaka MKOY VYcere-Kagunckas
cou

5.6. Ilpu onpenenennu pexxuma paboThl OMOIMOTEKH IPEyCMATPUBAETCS BbIICIICHUE:

- IByX 4acoB paboy4ero BpeMEeHH €KeHEBHO Ha BBIIIOJIHEHUE BHYTPUOUOIHMOTEYHON paboThI;

- OJHOTO pa3a B MeCSI] — CaHUTApPHOTO JHSA, B KOTOPBIA OOCITYy)XMBaHHE MOJb30BaTEIeH He
TIPOU3BOIUTCS.

6. Opranu3auus, ynpapjieHue U IITAThI

6.1. OGmee pykoBOJACTBO OMOIMOTEKOW M KOHTPOJIb 3a €€ JEATEIbHOCTBIO OCYIIECTBISAET JTUPEKTOP
IIKOJIBI, KOTOPBIA YTBEPXKAAeT HOPMBI W TEXHOJOTMYECKHE TOKYMEHTHI, TUIaHBI M OTYETHl O pabore
6ubnuotexu. /IupekTop HeceT OTBETCTBEHHOCTb 3a BCE CTOPOHBI JAEATENbHOCTH OMOIUOTEK, B MEPBYIO
odepesb, 3a KOMIUICKTOBAaHME W COXPAaHHOCTh ee (OoHAa, a TakkKe 3a CO3JaHHe KOMQOPTHOH
MH(POPMALIMOHHOM Ccpeibl Ul YuTaTeneil.

6.2. PykoBoaCTBO OMOTMOTEKOW OCYIIECTBIISIET 3aBEAYIOIIUN OMOTMOTEKOW (NpU HATWMYWAN) WIH
IIKOJIbHBIM OMOIMOTEKapb, KOTOPBHIH HECET OTBETCTBEHHOCTh B Ipeleiax CBOEH KOMIIETEHLUH Iepen
TUPEKTOPOM IIKOJIBI, 00 yJAOIIUMHUCS, HX POJAUTENSIMH (3aKOHHBIMH MPEJICTABUTEISIMH) 38 OpPTraHU3AIHIO
U pe3ynbTaThl JEATENBHOCTH OWUOJIMOTEKM B COOTBETCTBHM C (YHKLIHMOHAJIBHBIMH OOS3aHHOCTSIMH,
MPEIYCMOTPEHHBIMU ~ KBaJTU(HUKAIIMOHHBIMI ~ TPEOOBAaHUSMH, TPYAOBBIM JIOTOBOPOM U YCTaBOM
00111€00pa30BaTENIbHON OpraHN3aIUH.

6.3. 3aBenyronmii OMOIMOTEKON HAa3HAYAETCS TUPEKTOPOM 00pa30BaTEIBHON OpPraHU3aAINH, SBISETCS
YJICHOM I€Jarorn4ecKoro KOJUIEKTUBA U BXOJHT B COCTAB MEIaroruuecKoro COBeTa IIKOJIBL.



6.4. 3aBenyronmii OMOTMOTEKOM OTBEUaeT 3a OpraHU3alMI0 paboOThl OMONMOTEKH U PE3YNbTaThl ee
NEeSITENIBHOCTH, COCTAaBJISIET TOAOBbIE IUIAHBI M OTYET O paboTe, KOTOphle OOCYXKAArOTCS Ha
[lemarornyeckoM COBETE U YTBEPKMAIOTCS TUPEKTOpPOM. ['0/10BOI TuIaH pabOThl OMOIMOTEKU SIBISICTCS
4acThIO O0IIET0 roJOBOIO IJIaHa 00pa30BaTEIbHON OPraHU3aI|H.

6.5. Ha pabory B OHONMOTEKY UIKOJABl TNPUHUMAIOTCA JIUIA, MMEIOUIMEe HEOOXOIUMYIO
poeCCHOHATEHYIO MOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSIM KBaJTH(PUKAIIMOHHOM
XapaKTePUCTUKH 1O JOJDKHOCTU W IMOJYYEHHOH CHEeNMaIbHOCTH, MOJITBEPKACHHYIO JTOKyMEHTaMH 00
oOpa3zoBaHuM ¥ (WJIM) KBATU(DUKAIUH.

6.6. I'paduk pabOTHl MIKONTHHON OWOIMOTEKH YCTAHABIMBAETCS B COOTBETCTBHHM C PaCHUCAHHEM
paboThl 00pa3oBaTENbHON OpraHU3aIINH.

6.7. IlltaT 6MOAMOTEKN M pa3Mepbl OIJIaThl TPYZAa, BKIIOYAs JOIUIATHI U HAaJ0AaBKH K JOJKHOCTHBIM
OKJIaJjlaM, YyCTAQHaBJIMBAIOTCS B COOTBETCTBUU C JICWCTBYIOIIMMHM HOPMATHBHBIMU TPABOBBIMU
JOKYMEHTaMH C Y4E€TOM 00BEMOB H CI0XKHOCTH PadoT.

6.8. TpynoBble oOTHOWmIEHHUS pAOOTHUKOB OHMONMOTEKM ¥  00pa30BaTEIbHON  OpTraHU3alUU
PEryaupyloTCsS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOrO HE JOJDKHBI TNPOTHBOPEYUTH TPYIOBOMY
3akoHoJaTeNbeTBY Poccuiickoit deneparum.

6.9. 3aBenyromuii OUOIMOTEKONW TOIKEH CTPOro coOronath Hactosimee [lomoskeHue, mpaBuia U
TpeOoBaHUsl OXpaHbl TpyAa U MOKapHOH O€30MacHOCTH B MOMEIIEHUU OMOIMOTEKH U B 00pa30BaTeNbHOM
OpraHu3aIuHg.

7. IlpaBa, 00SI3aHHOCTH M OTBETCTBEHHOCTh PA0OTHMKOB OMOJINOTEKH

7.1. PaGoTHHKY OMOINOTEKH UMEIOT MPaBO:

- CaMOCTOSITEIBHO BBIOMpPATh (POPMBI, CPEICTBA M METOIBI OHOIMOTEYHO-HH(POPMAITUOHHOTO
oOciyXHBaHUsI 00pa3oBaTEIbHOW M BOCHHUTATEIBHOW JEATETbHOCTH B COOTBETCTBUU C IEJIAMH U
3aJauaMu, yKa3aHHBIMH B HactosmieM [lonoxennn u YcraBe 00pa3oBaTeIbHON OpraHNu3alny;

- TIPOBOJIUTH B YCTAHOBJICHHOM MOPSAIKE (aKyIbTaTHUBHBIC 3aHITHS, YPOKU U KPYKKH OUOIHOTEHYHO-
oubmmorpaduyecknx 3HaHUN 1 HHOPMAITMOHHOHN KYIIBTYpPHI;

- OIpeNesITh UCTOYHUKY KOMIIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;

- W3BIMATh W PEANTHM30BBIBATH JOKYMEHTHI W3 (DOHIOB B COOTBETCTBHM C HMHCTPYKIHEH IO Y4YeTy
6ubnnoreynoro hoHnaa;

- OmpenensiTh B COOTBETCTBHHM C TPAaBWJIAMHU TIOJIb30BAaHUS OMOIMOTEKOW, YTBEPKICHHBIMHU
JUPEKTOPOM IIKOJIBI, U TI0O COTJIACOBAHMIO C POJUTEIILCKMM KOMHUTETOM BHJIBI M pa3Mepbl KOMIICHCAINH
yuiep0a, HAaHeCEHHOTO MOJIb30BATEISIMU OMOINOTEKH;

- B3bICKMBaTb B COOTBETCTBHM C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM KOMIIGHCAIMIO yiIepoa,
HAaHECEHHOTO TMOJIb30BATEISIMA OMOIMOTEKH, 32 HECOBEPIICHHOJIETHIX TOJIh30BaTENICH OTBETCTBEHHOCTh
HECYT 3aKOHHBIE IIPEICTaBUTEIIH;

- BHOCHTH TIPEJIOKEHHS JUPEKTOPY IIKOJBI 110 COBEPUICHCTBOBAHMIO OILIATHI TPYZAA, B TOM YHUCJIE
Ha/j10aBOK, JIOIUIAT M TNPEMHPOBAHUSA PAOOTHUKOB OMOIMOTEKH 3a JONOJIHMUTENbHYIO paboTy, He
BXOJ/SIIIIYIO B KPYr OCHOBHBIX OOsi3aHHOCTEH paOOTHUKOB OWOIMOTEKH; MO KOMIIEHCAIIHOHHBIM
MEpPOIPHUATHIM, CBSI3aHHBIM C BpPEIHBIMHU YCIOBUSMU Tpyda (OUONMHMOTEYHAs TMbUIb, MPEBBILICHUE
HOpMaTHBa pabOThI HA KOMITBIOTEPE);

- y4aCTBOBATh B YIpaBJIEHUN 00pa30BaTeIbHON OpraHu3anueil B MopsaKe, ornpenensieMoM Y CTaBoM;

OBITh MpEACTAaBIECHHBIMU K pa3iuuHbiM (opMaM TMOOIIPEHUs, HarpajgaMm M 3HaKaM OTJIUYMA,
MIPEyCMOTPEHHBIM 7151 pA0OTHUKOB 00pa30BaHUS U KYIbTYPHI;

- y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOAATeNbcTBOM Poccuiickoit Deneparuu B paboTe
OMOIMOTEYHBIX aCCOIMAIINIA UIIH COIO30B.

7.2. PaGoTHHKH OMOIHOTEKN O0SI3aHbI:

- 00ecreunTh MOJIb30BATEIAM BO3MOKHOCTH paboThl ¢ MH(POPMALIMOHHBIMU pecypcaMu OUOINOTEKH;

- ”HPOPMHPOBATH TOJIB30BATENCH O BUAAX MPETOCTABISAEMbIX OMOIMOTEKON yCIIyT;

- (¢opmupoBath (OHIB B COOTBETCTBUH C YTBEPXIECHHBIMHU (peaepajbHBIMH NEPEUHSIMHU Y4EOHBIX
u3JlaHui, o0pa3oBaTelIbHBIMU MporpaMMamMu  00I11e00pa3oBaTeIbHON OpraHu3ally, HWHTepecaMu,
MOTPEOHOCTSAMU U 3aIIPOCaMH BCEX KaTErOPHil MOJIb30BaTENEH;



- COBEpIICHCTBOBaTh HH(POPMAIMOHHO-OMOMMoOrpaduyeckoe ©u OHOIHMOTEYHOE OOCITY:KHBaHUE
MI0JIb30BATEIICH;

- obecreuynBaTh COXPAHHOCTH UCIIOJIE30BAHUS HOCUTEIICH HHPOPMAIUH, UX CHCTEMAaTH3aIIUIO,
pa3MeleHue U XpaHeHue,

- obecrieunBaTh PEKUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTSIMHU MOTB30BATENCH U pabOTOM IIKOJIBI;

- BECTH JIOKYMEHTAIINIO OMOJUOTEKH U OTYNUTHIBATHCS B YCTAHOBIICHHOM TOPSIKE TIepes] JTUPEKTOPOM
00111e00pa30BaTENIbHON OpraHN3aIUH.

7.3. 3aBeayromuii OMOIMOTEKON (TIPH HAJTMYMH) UK TIeAaror-Ou0InoTeKaph HECET OTBETCTBEHHOCTb:

- 3a COOJIOJIECHUE TPYIOBBIX OTHOIIEHUH, PETIIAMEHTUPYEMBIX 3aKOHOIATEIHCTBOM O TPYIE,
[IpaBuiTtamMy BHYTPEHHETO TPYAOBOTO PACTIOPSIKA B IIKOJIE, TPYAOBBIM IOTOBOPOM;

- 32 BBITIOJTHEHUE (PYHKIUHN, TPEAYCMOTPEHHBIX HacTosmM [lonokeHneM;

- 3a COXpPaHHOCTh OHWOJMOTEYHBIX (OHIOB B TMOPSAKE, MPEAYCMOTPEHHOM JICHCTBYIOIIUM
3aKoHoaTenbCcTBOM Poccutickoit denepanyu.

8. IIpaBa u 00sI3aHHOCTH NOJIL30BaTeJIeii OMOIHOTEKH

8.1. IToyp30BaTEN!N MIKOIBHON OMOIHMOTEKHA UMEIOT IPABO:

- TIONTy4aTh MOJHYI0 HH()OPMAIMIO O COCTaBe OMOIMOTEeYHOTro (oHAa, MHPOPMAITMOHHBIX pecypcax U
IPEJOCTaBIAEMbIX OMOIMOTEKOM LIKOJIBI YCIIyTax;

- TI0JIB30BATHCS CIIPAaBOYHO-OMOIMOrpapuueckuM anmnapaTom ONOINOTEKY;

- [I0JTy4aTh KOHCYJIbTAL[MOHHYIO IOMOILb B IOMCKE U BBIOOPE HCTOYHUKOB MH(OpMAINH;

- TOJIy4aThb BO BPEMEHHOE MOJb30BaHHE HAa aOOHEMEHTE M B YHTAJIBHOM 3aJie NEYaTHBIC W3JaHMUS,
ayJIMOBU3YaJIbHBIE IOKYMEHTBI U JIpyre UCTOUHUKU UH(OpMaIuy;

- IPOAJIEBATh CPOK TOJIH30BAHUS IOKYMEHTAMHU U JIUTEPATYPOU;

- y4aCTBOBATh B MEPONPUATHSIX, TPOBOJAUMBIX HIKOJIBHON OMOINOTEKOI;

- oOpamaThCest UIsl pa3perieHus: KOHQIMKTHOW CUTYAIH K JUPEKTOPY IIKOJIBL.

8.2. [Tonb3oBaTeny MIKOIbHON OUOIHOTEKN 00S3aHbI:

- cO0JTIOIaTh TpaBUJIA ITOJIB30BAHMS OUOJIMOTEKOM;

- OepexHO OTHOCUTHCS K MPOU3BEICHUSM IIe4aTH (HE BBIPbIBATh, HE 3aru0aTh CTpaHUII, HE JIeNaTh B
KHUTAX TMOTYEPKUBAHHMA, MMOMETOK), MHBIM JOKYMEHTaM Ha pa3jIMYHBIX HOCHUTEINSX, 00O0PYHOBaHHIO,
MHBEHTapIO;

- TIOJIb30BAThCSI LIEHHBIMH M CIIPABOYHBIMHU JIOKYMEHTAMH W JIUTEPATYpOH TOJBKO B TOMEICHUH
OMOJIMOTEKH IIKOJIBL;

- yOeauThCs U MOTYYEHUH KHUT B OTCYTCTBUU J€(EKTOB, a pU OOHAPYKEHUU MPOUH(POPMUPOBATH
00 3TOM paboTHHKa OuMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHApyXKEHHBbIE 1e()EeKThl B CAaBAEMBIX KHUTAX
HECeT MOCJeIHNUHN T0JIb30BaTENb;

- pacmuchIBaTbCd B YHMTATENILCKOM (OpMYJsipe 3a KaXIyl0 MOJIYYEHHYIO KHUTY (MCKIIIOUCHHE:
oOyuatomuecs 1- 2 kiaccos);

- BO3BpalllaTh KHUT'H B OUOJINOTEKY B yCTAaHOBJICHHbBIE CPOKH;

- 3aMEHSATH IOKYMEHTHI OMOJIMOTEKH B CITy4ae UX yTPAThl WK TIOPYH UM PaBHOIICHHBIMHU;

- MOJIHOCTBIO PACCUUTATBCS C OUOIMOTEKOW IO HCTEYEHMHM CpoKa OOydyeHHs WU paboThl B
00pa30BaTEIIbHOW OpraHU3aLUH.

9. Ilopsaa0K MOJIb30BAHMS IIKOJLHOI O0MOJIHOTEeKOH

9.1. 3anuce oOyyaromuxcs W MeJarorn4eckux paOOTHUKOB IMIKOJBI B OMOIMOTEKY NMPOU3BOIUTCS B
WH/IMBUIYATBHOM TIOPS/IKE, @ pOUTENeH (3aKOHHBIX PEICTaBUTENEH ) 00yJaroMIMXCsi — IO TaCTIOpTYy.

9.2. Ilepepeructpanus noib3oBateseil ONOIUOTEKH TPOU3BOAUTCS €KETO/THO.

9.3. JlokyMeHTOM, ITOATBEPKIAIOIINM TIPABO MOJB30BAHUS OMOIHMOTEKOM, SIBIISIETCS] YATATEITbCKHN
bopmyssp.

9.4. Yurarenbckuii popmyisip GUKCHPYET AATy BBIAAYH TOJIB30BATENO0 TOKYMEHTOB U3 (hoHMIa
OMONIMOTEKH U UX BO3BpAIIECHUS B ONOIHOTEKY.

9.5. IMonwp30oBaTem OMOIMOTEKH UMEIOT MPABO IMOJYIHTh HA IOM W3 MHOTOTOMHBIX U3JIaHUH He Oojiee
ISTH JOKYMEHTOB OJHOBPEMEHHO.



9.6. MakcuManbsHbIe CPOKU TIOJTB30BAHUS TOKYMEHTaAMHU:

- Y4COHHMKH, yu4eOHBIC TOCOOHS — yUeOHBIH o/,

- Hay4YHO-TIONYJIsIpHAs, MO3HABaTeIbHASA, Xy/10)KECTBEHHAS TUTepaTypa — 15 nuei;

- IEPUOANYECKIE U3aHNs, H3IaHuUs MMOBBIIIEHHOTO cripoca — 10 nHei;

[Tonp3oBaTeny MOTyT IPOAIUTH CPOK MOJIB30BAHUS TOKYMEHTaMHM, €CJIM Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI IPYrUX MOJIb30BATEIICH.

9.7. llonp30BaHUE YHIMKIONEAUSIME, CIOBAPSMU, CIPABOYHUKAMU U U3JAHUSIMU, KOTOPbIE HMEIOTCS B
€IMHCTBEHHOM JK3EMILISIPE, OCYIIESCTBISIETCSI B YNTAILHOM 3aJIe.

10. 3akiIi0unTeIBHBIE NOJT0KEHUSI

10.1. Hacrosimiee TlomoskeHue o MIKOILHOW OMOTHOTEKE SBISECTCS JIOKAJLHBIM HOPMATHBHBIM aKTOM,
npuHuMaerca Ha llemarormueckomM coBeTe WIKOJIBI M yTBEpKIaeTcs (JIMOO BBOJUTCS B JIEUCTBHE)
MIPUKA30M JTUPEKTOpa 00pa30BaTeIbHON OpraHU3aIuu.

10.2. Bce u3MeHeHHs] U JOMOJHEHHUs, BHOCUMEIE B Hacrosiiee [lomoxkeHnue, ohopMisioTcs B
MMCbMEHHON (hOpME B COOTBETCTBHH JICUCTBYIOIIMM 3aKOHOAATEIbcTBOM Poccuiickoit deneparuu.

10.3. Usmenenus u ponoiHeHUs K [10JI0KEHUIO TPHHUMAIOTCS B TIOPSJIKE, TpeaycMoTpeHHoM 1. 10. 1.
Hactosero [lonoxenus.

10.4. Tlocne npunstus [lonoxxeHus (Wx U3MEHEHHI U JOTIOJIHEHUN OT/IEIBHBIX ITYHKTOB M Pa3J/IeIOB)
B HOBOM peJaKkIUy MpeIblayIas peaakiiys aBTOMAaTHYECKH YTPauylBaeT CHUITY.



[Ipunoxenue
K [TonoxeHuto o mMKoIbHOM OHOIHoTEKE

IIpaBu/ia MoJIb30BAHUSA MIKOJIbHOI 0M0JIHOTEKOI

1. O01ue moI0KeHus
1.1. bubnuoTeka sBISIETCS YacThiO 0011€00Pa30BaATEIILHOTO YUPEKIACHUS U 00eCTICUrBaEeT yueOHO-
BOCITUTATEIILHBIN mpomnecc HGO6XOI[I/IMBIMI/I AOKYMCHTaMH.
1.2. JIokyMeHT - HOCUTEh HHPOPMAIIUU B TPATUIIHOHHOM, HJIEKTPOHHOM HIIK HHOM BHJIE.

2. IlpaBa unTaTeJiei
2.1. TlpaBo monb30BaHUsI OMOIMOTEKOW MMEIOT OOYyYaroIIHuecs, MeJarormdeckue pabOTHUKH W JIPyrue
COTPYIHHUKH IIKOJIbI, POAUTENH (3aKOHHBIE MPECTABUTENN) O0YUAIOIIMXCS IIKOJIBL.
Yurarenu UMEIOT MPaBo:
2.2. becnpensaTcTBEHHO MoceniaTh OMOINOTEKY COTJIACHO PEXKUMY €€ pabOThI.
2.3.Ilonyyats moNHYIO HH(pOpMAIUIO O coctaBe (oHma OMOIMOTEKH, WH(OPMAIMOHHBIX pecypcax H
MPEeIOCTaBIIeMbIX OMONMHOTEKON ychmyrax, MOpsSAKE OOCTylnma K JIOKyMEHTaM U KOHCYJIbTaTHBHYIO
MIOMOIIIb B TIOMCKE U BIOOPE UCTOYHUKOB MH(OpMAIIUH.
2.4. Tlony4dats B MMOJIB30BaHKE OO0 JOKYMEHT U3 (PoH1a OMOIMOTEKH.
2.5. IlponyieBaTh CPOK MOJIb30BAHHS JOKYMEHTAMHU
2.6. becrimaTHO MONIB30BATHCS yCIAyraMu, MPeI0CTaBIsIeMbIMU OMOTHOTEKOM
2.7. IlpyHUMATh yyacTre B MEPONPUATHSIX, IIPOBOAUMBIX OMOIMOTEKOM.
2.8. N36upath 1 ObITH M30PAHHBIM B COBET OMOJIMOTEKH U TPUHUMATh y4acTHE B €ro padore.
2.9. CoBmecTHO ¢ OMOIMOTEKOW cO37aBaTh, KIYOBI, KPY)KKH IO WHTEpecaM, OOIIecTBa Ipy3ei
OMOJIMOTEKH, YTEHHS, KHUTH.
2.10. Oka3bIBaTh MPAKTHYECKYIO TOMOIIb ONOINOTEKE.
2.11. JlenaTth mogapku OuOIMOTEKE.
2.12. Ob6pamatscs B cirydae KOHPIUKTHON CUTYAIlMH ¢ paOOTHUKaMH OMOIIMOTEKN K TUPEKTOPY IIKOJIBL.
Yurarenu 00s13aHBbI:
2.13. Cob6monats [IpaBuina moap30BaHust OMOINOTEKOM.
2.14. CobutoaTh HHCTPYKLIMIO O Mepax 0€30MacHOCTH B OMOIHOTEKeE.
2.15. CHUMATB BEPXHIOKO OJICIKY.
2.16. BoikinrouaTs MOOMIIbHBIE TeIEe()OHBI.
2.17. He npuHUMATH MTUTLY, HATTUTKH, TPHI3TH CEMEUKH.
2.18. CobmoaTh TUILIUHY U KYJIBTYpY TOBEJCHHUS.
2.19. CooOnmTh, IpH 3amucH B OMOINOTEKY, HEOOXOIUMBIC CBEICHUS JIJIS 3aITOJTHCHUS (hOpMYyJIIsIpa
YUTATEIS.
2.20. bepe>xHO OTHOCHUTHCS K:
2.20.1. IleyaTHpIM HU3aHUAM (HE BBIPHIBATh, HE 3arM0aTh CTPAHMUIIL, HE JeNaTh B KHUTaX MOAYEePKUBAHUH,
MIOMETOK, KOMUPOBAHUS PUCYHKOB U T.I1.);
2.20.2. DneKTpOHHBIM HOCUTEIISAM;
2.20.3. MebGenmu.
2.21. TlognepxuBaTh MOPSJIOK PACCTAHOBKU KHHUI' B OTKPBITOM JIOCTYyNE OMOIMOTEKH, PaCIOI0KEHUS
KapTOYeK B KaTajorax 1 KapToTeKax.
2.22. Tlonb30BaThCs LIEHHBIMU M €IMHCTBEHHBIMHU IK3EMIUIIPAMH KHHUT, CIIPABOYHBIMU U3JaHUSAMU
TOJIBKO B UYMTAJILHOM 3aJie OMOIUOTEKH.
2.23.11pu nosryueHUH MPOU3BEACHUN MEYaTH M WHBIX JJOKYMEHTOB YHTATENb JOJDKEH YOeTUThCs B
OTCYTCTBUHU B HUX Je(EKTOB, a IPH OOHAPYKEHUH — MPOUH(OPMHUPOBATH PAOOTHUKA OMOINOTEKH.
2.24. B cnmyyae, KOT/1a YUTaTeINb MOTYYMI KHUTH, B KOTOPBIX UMEIHCH Ae(PEKTH, @ OH HE TPOCMOTPEN 3TH
KHUTH Ha TpeaMeT HaJIW4Ms B HUX Je(EeKTOB, a COOTBETCTBEHHO HE JOJOXKWI OMOIMOTEKapro 00 uX
HAJIMYHUH, TO OTBETCTBEHHOCTb 3a MOPUY KHHUT OyIeT HECTH 3TOT YUTATEIb.



2.25. Tlpu HapylieHUM CPOKOB TOJB30BaHUS KHUTAaMU 0€3 yBaKUTENBHBIX MPUYMH K YUTATENSM, B
YCTAHOBJICHHOM TIOPSIIKE, MOTYT OBITh TPUMEHEHBI CAHKIINU (KaK MPAaBHJIO, BPEMEHHOE JIUIIICHHE MpaBa
IIOJIb30BaHUsI OUOINOTEKOM ).

2.26. He BBIHOCHTH KHHTH W JIPYrHe JOKYMEHTHI U3 TIOMEIICHUs] ONOIIMOTEKH, €CII OHHM HE 3aIlMCaHbl B
dbopMyIspe unTaTens.

2.27. PacrimchIBaThCS, 32 MCKIIFOUYEHUEM ydammxcs 1-3 Ki1accoB, B GOpPMYJsipe YMTATENS 332 KaKIyHO
MOJTyYEHHYIO KHUTY.

2.28. TIpoxoauTh €XeroJHo (B Hayaje KakKIO0ro y4eOHOro rojia) MepeperucTparfio ¢ IpeaIbsIBICHHEM
BCEH YUCIALICHCS 32 HUMU JINTEPaTyphl B YCTAaHOBIICHHBIE OMOITMOTEKOM CPOKH.

2.29. Bo3Bpamarh KHUTH B OMOJMOTEKY B YCTAaHOBJICHHBIE CPOKH.

2.30. YnraTenu, OTBETCTBEHHBIE 32 YTpaTy WM MOPYY KHUT OMOIMOTEKH, MJIM UX POTUTENH (3aKOHHBIE
MPEACTAaBUTEIN 00YyJaromerocsi) 00s13aHbl 3aMEHUTh TaKUM K€ YYCOHHMKOM WM COOTBETCTBYIOIIMM I10
CTOMMOCTH Ha MOMEHT 3aME€Hbl W3JJaHHEM, HEOOXOJUMBIM B HIKOJBHON OuOmmotexe. [loTepsHHBIN WiIn
UCTIOPYEHHBIH  JK3EMIULIP  XYJAOXXECTBEHHOW  WJIM  METOAMYECKOW  JIUTEpPaTyphl  3aMEHseTCS
COOTBETCTBYIOUIMM IO CTOMMOCTH Ha MOMEHT 3aMEHbl H3JaHHEM, HEOOXOJAMMBIM B IIKOJBHOU
OoubnmoTeke. DK3eMIUTSp, MPeIaraeMblid i1l 3aMEHBI, TOJDKEH OBITh IeJIbIM, aKKypaTHBIM, H3/IaHHBIM B
IIOCJIETHHE S JIET.

2.31. Ywurarenu, HapymuBmue [IpaBuia moiap30BaHUS OWOIMOTEKOW, MOTYT OBITH JIMIIECHBI TIpaBa
[I0JIb30BaHUsl Ha CpPOK, YCTaHOBJIEHHOW OuOIMoTekod. 3a ocoOble HapylIeHHs, IPelyCMOTPEHHBIE
JCHCTBYIONUM 3aKOHOJATEILCTBOM, YATATEIH HECYT aJIMUHUCTPATHBHYIO, TPAKIAHCKO-TIPABOBYIO HIIU
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucreyeHun cpoka oOydeHUs WM PabOThl B IIKOJIE YUTATENM OO0S3aHBl BEPHYTHh B3ATHIE B
oubnmoreke kHHUTU. JIMgHOE HEenmo oOydaromerocs U 00OXOJHOW JTUCT PabOTHHKA 1O UCTCUECHHUU CpPOKa
o0y4eHHsT WM pabOThl B MIKOJE O€3 COOTBETCTBYIOIIECH MMOMETKH O BO3BpAaTe BCEX KHHT, B3SITHIX B
OubnMoTeKe, He BBITAIOTCS.

3. [lopsinok moJib30BaHus OUOINOTEKOM
3.1. OGyuaromiyecs MIKOIbI 3aMUCHIBAIOTCS B OMOIMOTEKY B MHAWBUYaJTLHOM MOPSJIKE B COOTBETCTBUU
CO CITMCKaMH KJ1accoB. [lepcoHat mIkoIIbl 3aMCHIBAIOTCS MTPU HATWYIHH MTACIIOpPTa.
3.2. Ha kaxxoro unraTesst 3amoMHAETCs YUTATeNbCKUA (GOopMYIsip yCTaHOBIEHHOTO 00pasua. dopmyrsp
YUTATENS ABJSICTCS JOKYMEHTOM, YIOCTOBEPSIOMNUM (DAaKT U ATy BBIIAUH.
3.3. Ilpu 3amucu B OMONMOTEKY 4YMTATENb JOJKEH OBITh O3HakoMJeH ¢ [lpaBuinamMu MoNb30BaAHHS
OMOIMOTEKON M TTOATBEPAUTH 00S3aTEIHCTBO MX BHITIOJIHEHHSI CBOCH TOIMUCHIO B (DOPMYJISIpE YnUTATEIIS.
3.4. Ha nom HOKyMEHTHI BBIIAIOTCS uyMTaTensiM cpokoM Ha 14 preit. KonmdecTBo 3K3eMILISIPOB,
BBIIAHHBIX €MHOBPEMEHHO (HEe cuuTas y4eOHUKOB), HE JOJKHO IIPEBHIIIATH TISATH.
3.5. [lepuoanueckue n3naHus BbIIAIOTCS HA 7 JHEH.
3.6. Cpok monBp30BaHUS MOXKET OBITH MPOJJICH, €CIM Ha JaHHBIH JOKYMEHT HET CIpoca CO CTOPOHBI
JIPYTUX YHTATENICH.
3.7. YueOHas, MeTOIMYECKasl JUTEpaTypa BBIJACTCS YNTATSIIIM HAa CPOK OOYYCHHS B COOTBETCTBHH C
nporpaMMoi (¢ 00s3aTeNnbHOM MepeperucTpalreil B Hayale, KOHIE ydyeOHoro ropaa). JlurepaTypHbie
MIPOM3BEICHUS, H3y4aeMbIe TI0 TIPOrpaMMe Ha YPOKax, BEIAIOTCSA Ha CPOK B COOTBETCTBHH C TIPOTPAMMOM
U3YYCHHUS.
3.8. [lpu moJlydeHWH KHHTH YUTATeNM OO0SA3aHBI pacmucaThCss B (GOpMyisipe YMTaTelds 3a KakIyro
MOJIYYEHHYIO KHUTY, B3ATYIO B TIOJIb30BaHUE.
3.9. IIpu BO3BpallleHUN KHAT pAOOTHHK OMOJIMOTEKU 00s3aH paciucaTbes B GOpMyIsipe YUTaTE s IPOTUB
KaX/1011 BO3pallleHHON B OMOIMOTEKY KHUTY
3.10. Ouepennas BbIaYa JIOKYMEHTOB M3 (pOHJIA OMOJMOTEKH YMTATEIIO IMPOM3BOJMTCSA TOJBKO ITOCIIE
BO3BpaTa B3AThIX UM paHee, CPOK MOJIb30BAHUS KOTOPHIMHU UCTEK.
3.11. Penkue W 1eHHBIC KHUTH, aJbOOMBI, €IMHCTBEHHBIC DK3EMIUIIPHI CIIPABOYHBIX M3JaHUH, a TaKXKe
ANEKTPOHHBIE HOCUTEH HHPOPMAIIUU HA JIOM HE BBIIAFOTCS.
Tlopsiook nonv306anus YUMAILHLIM 3A10M
3.12. KonnuecTBO KHHUT, BBIIaBaEMOE It pabOThl B UMTATHHOM 3ajie, He OTPAHHYHUBACTCSI.



3.13. 3anpemaeTcss BRIHOCHTh KHUTH U3 YUTAIBHOTO 3aJ1a B TOMEIIEHHS IIIKOJIBI.

3.14. JlomyckaeTcsi, TO JOTOBOPEHHOCTH C paOOTHUKOM OWOJMOTEKH, OpaTh Ha JOM KHUTH,
npeJHa3HauYeHHbIe Uil pa0OThl B YMUTAJILHOM 3ale, MPHU YCIOBHUHU, YTO 3TU KHUTU OYIyT B3ATHI MEpen
3aKphITUEM OMOJIMOTEKH W BO3BPAIICHBI HA CICIYIONIUI JIeHh K MOMEHTY Havaja pa0doThl OMOIHMOTEKH.
Ilopsiook pabomol ¢ KOMIBLIOMEPOM, PACNOTIONCEHHBIM 8 OUbIUOmEKe:

3.15. PaGoTa ¢ KOMITBIOTEPOM YYaCTHHKOB OOpa30BaTEIBHOTO IMPOIEcca MPOU3BOAUTCS B MPHUCYTCTBUH
COTpYJIHHUKA OUOTHOTEKH.

3.16. Paspemaercs pabora 3a OJHHM I€PCOHAJIBHBIM KOMIIBIOTEPOM He 0Oo0jiee JBYX 4YeIOBEK
OJTHOBPEMEHHO.

3.17. Tlomp3oBaTenb HMMEET MpaBO padOTaTh C HETPATUIIMOHHBIM HOCUTEIEM HMH(pOpPMAIMH TIOCIe
[PEBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHHUKOM OMOINOTEKH.

3.18. Tlo Bcem Bompocam moucka nHpopManuu B VIHTepHETe MOJB30BaTENh JOKEH oOparmaThCs K
paboTHHKY OMOIHMOTEKH; 3amperniaercs oOpaieHue kK pecypcam MHTepHeTa, IpeAnonararouM omiaTy u
K pecypcam, yka3zaHHbIM B DeepaibHOM CITUCKE SKCTPEMHUCTCKON JINTEPATYPHI.

3.19. Pabora ¢ KOMIBIOTEPOM MPOU3BOAMUTCS COTJACHO YTBEP)KACHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.

4. IIpaBa pabOTHMKOB OUOJIMOTEKH.
4.1. HanpaBisTh YMTATENIO HAIOMUHAHHS O BO3BpATe€ KHUT, UCTOJIB3YS JAaHHBIC, PEAOCTABICHHBIE UM
IIpH 3armucu B OnOIMoTeKy (aapec, TeiaedoH | T.11.);
4.2. Onpenensats pa3Mepbl KOMIICHCAINH 32 yIep0, MpUYMHEHHBIH MoJIb30BaTeIeM OHOINOTeKe;
4.3. JlumaTh mpaBa YMTATENs MOJIb30BAaThCsl OMOIMOTEKON MpH HapymeHuH [IpaBui mosiab3oBaHus
OMOIMOTEKOH.

5. O0sI3aHHOCTH COTPYIHUKOB OHOJIMOTEKH MO 00CTY:KMBAHUIO YNTATEIeil
5.1. Co3naBath 1 NOIEpKUBATH KOMPOPTHBIE YCIOBUA U1 pabOThI OJIB30BaTENEH B OMOIMOTEKE.
5.2. [TpoBouTH B Ha4YaJIe y4eOHOTO TO/Ia SKETOAHYIO MTEPEPETUCTPAITUIO YATATEIICH.
5.3. O3nakomuTh yuTatens ¢ [IpaBunamu nojab30BaHUs OMOIMOTEKOH.
5.4. BBITh KOPPEKTHBIMH U BEXJIMBBIMU C YUTATEISIMH, COOJIONATH THIIMHY, YACTOTY U MOPSIOK B
[IOMELIEHUIX OUOJINOTEKH.
5.5.00cnyxuBaTh uuTarenaeil B cooTBeTcTBUU ¢ I[IpaBunmamu mnosb30BaHuA OUOIMOTEKOM, KOTOpHIE
JOJDKHBI OBITH pa3MeIleHbl B JOCTYIIHOM JJIsl O3HAaKOMJIEHHS MecTe, O0ECIeUHUTh OIEepPaTUBHOE U
Ka4yeCTBEHHOE OOCITy)KMBaHHE YHTATEINICH C y4ETOM HX 3alPOCOB M MOTPEOHOCTEH.
5.6. CoBepieHCTBOBaTh MH(POPMALMOHHO-OMOIMOrpaguyeckoe M OUOIMOTEUHOE OOCITYKHBAaHUE
ITOJIB30BAaTENEH.
5.7. OcymuecTBIATh Y4Y€T, XpaHEHHWE M MCIIOJIb30BaHME HAXOAAIUXCs B (POHIAX JIOKYMEHTOB B
COOTBETCTBHH C JICUCTBYIOIIMM 3aKOHOJIATEIILCTBOM, OOECIIEYMBATh MX COXPAaHHOCTh M PAIlMOHAIBHOE
HCIOJIb30BaHUE.
5.8. PaccraBiATh KHHTH B TEUEHHE J[HS, €KEIHEBHO JIeNaTh NMPOBEPKY Ha IMpEeIMET NpPaBUIBHOCTH
paccTtaHoBKH (poHA.
5.9. Bectn ycTHY!O M HariisiHyI0 MacCOBO-MH(OPMAaIMOHHYIO pPa0bOTy: OpPraHW30BHIBATH BBICTABKU
auTeparypsl, oubimorpaduyeckue 0030pbl, JIUTEpaTypHbIE Beyepa, MPa3AHUKUA U IPYTue MEpPOIPHUITHUS;
5.10. 3HakOMHTPH YUTATENCH C OCHOBAaMHU MH(GOPMAITMOHHON KYJIBTYPHI.
5.11. UudopmupoBath unTaTeneii 0 Bcex BUAax Mpea0CTaBIsIeMbIX OMOIMOTEKON YCIIYT.
5.12. OOGecrnieunTh YWTATEISIM BO3MOXKHOCTH TIOJB30BAThCS BCEMU HWH(GOPMAIIMOHHBIMH PECYypCaMU
OuOINOTEKH.
5.13. M3y4dath moTpeOHOCTH YMTATENCH B TIEYATHBIX U3/IaHUSIX, JaBATh MMOJTHYI0 HH(POPMAIHIO YUTATEIISIM
0 HAJIMYMH JOKYMEHTOB B (DOHJE, CUCTEMAaTH4YeCKU WH(POPMHUPOBATH YUTATENCH O BHOBb MMOCTYMHMBIINX
JTOKYMEHTaX.
5.14. ®opmupoBath (GOHABI B COOTBETCTBUM C OOpa30BaTENbHBIMH IPOrpaMMaMU  YUPEKICHHS,
MHTEpEeCaMH, IOTPEOHOCTSIMU U 3aIllpOCAMH BCEX KaTErOpHi MOJIb30BaTEIEH.
5.15. Oka3bIBaTh MOMOIIb YATATEISIM B BEIOOpE HEOOXOJMMBIX TOKYMEHTOB.



5.16. IIpoBOUTH 3aHATHUS MO OCHOBaM OMOIMOTEUHO-OMOIMOTrpaduecKux U HHPOPMALMOHHBIX 3HAHUN
5.17. TlpemocTaBisTh  4YMTATENsIM  BO3MOXKHOCTh  TOJIb30BAaHUS  KaTaJoraMH, KapTOTEKaMH,
oubnuorpaduyeckumMu 1 HHOOPMAITMOHHBIMU MaTEPUATAMHU.

5.18. OOGecneunBaTh KOHQUACHIMAIBLHOCTh JTaHHBIX O YHTATENIIX OHWOJIMOTEKH, WX YHTATEIBCKUX
3arpocax;

5.19. Tlpu BBImaue W mpHeMe JOKYMEHTOB TIIATEIBHO MPOCMATPUBATh MX HAa TpPEAMET OOHapYKEHUS
KaKHX-T100 J1e()eKTOB U CAENaTh COOTBETCTBYIOLINE OTMETKU IPU UX 0OHAPYKEHUH Ha BBIJaBACMOM HIIU
MOJIy4a€MOM OT YUTATeJIs JOKYMEHTE;

5.20. IIpoBoauTh MENKHH PEMOHT M CBOEBPEMEHHBIH IEpeIuieT KHHT, NMpHUBIEKas K 3TOH pabore
OMOJIMOTEYHBIN aKTHB U3 YUAITUXCS;

5.21. CucreMaTH4eCKH CIEIUTH 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOIMOTEKY TOKYMEHTOB W3 (oHIA U
3a BbIMOJIHEHHeM yuTatensiMu [IpaBuin noap3oBaHust OMOIMOTEKOM.

5.22. TlpyHUMaTe Mephl MO JUKBUAAIMU YUTATEIBCKOW 3aJI0JKEHHOCTH B Cllydyae HECBOCBPEMEHHOTO
BO3BpaTa JIOKYMEHTOB OJIb30BaTENIEM;

5.23. Tlocne ucTedeHus: CpoKa IMOJIb30BAHMS JTOKYMEHTAMM HAIIPABUTh W3BELICHHE I10JIb30BATEINIO I10
MOYTE UM COOOIIATh YATATEIIO 1O TeaehOHY O HEOOXOIUMOCTH X BO3BpaTa B OMOIHOTEKY.

5.24. Cnenuth 3a BHITIOJTHEHUEM YUTATEIIMU [IpaBuil moib30BaHus OUOIMOTEKOM.



